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     Phone: 978-524-7750, wwww.rlassociatesinc.net
Employee Direct Deposit
Bank Account Initiation/Change Form

	EMPLOYEE – Required Information

	Please Print 
Employee Name_______________________________
( New or Additional Account         




Employee Instructions:                               



1. Complete the employee required information section. 

2. Complete the Direct Deposit section to specify where you want your pay deposited. 

3. Sign the bottom of the form.  

4. Enclose a voided check when returning. A deposit slip can not be accepted.                                      
5. Retain a copy of this form.  

6. Submit to Controller to process and HR to retain copy for your files.  

	Complete for DIRECT DEPOSIT

	I would like my wages/salary deposited to the following bank accounts(s):

Bank Account #1      ( Checking       (  Savings             Bank Account #2      ( Checking       (  Savings

       Bank Name _______________________                        Bank Name _________________________

I wish to deposit (check one):                                           I wish to deposit (check one):          

( Entire Net Pay                                                                ( Entire Net Pay                                                                

( _____ % of Net                                                              ( _____ % of Net

( Specific Dollar Amount $______.00                             ( Specific Dollar Amount $______.00                    

         


EMPLOYEE SIGNATURE___________________________________________    DATE _______ /_______/ _______ 

       

Please copy or staple a voided check here:











